2025/26 End of Year Tax Return Checklist
Please complete this form and return it to our office along with the supporting documents requested below. This will help us prepare your 2025/26 income tax return efficiently.
	Full Name
	 
	Date



1. Sole Trader / Contractor Income Records
Please tick which of the following you are providing, and supply the relevant records or access.
	Information Required
	Your Response / Details

	Completed bookkeeping spreadsheet (Excel file) provided
	 Yes    No

	Summary of income and expenses for the financial year provided
	 Yes    No

	Access to accounting software (Xero, MYOB, etc.) provided — please give login details or invite our office as an advisor
	 Yes    No



2. For Contractors
	Information Required
	Your Response / Details

	Latest copy of your contract attached
	 Yes    No

	Invoices and documents supporting one payment period attached
	 Yes    No



3. New Clients Only
	Information Required
	Your Response / Details

	Copy of your 2025 (prior year) tax return attached
	 Attached    N/A



	Bank Account Details for ATO refunds/payments
	 

	Account Name
	 

	BSB
	 

	Account Number
	 



	Information Required
	Your Response / Details

	Accounting fees paid to your previous accountant for your 2025 tax return — how much did you pay?
	 $ 



4. General Questions — All Clients
	Information Required
	Your Response / Details

	Donations — did you make any deductible gifts or donations during the year? If yes, please provide total amount and receipts.
	 Yes    No

	Mobile phone — do you use your phone for work? If yes, what is the monthly cost and estimated work/personal use split?
	 Yes    No

	Superannuation — apart from compulsory employer contributions, did you make personal contributions to super? If yes, you will need to complete a Notice of Intent to Claim form from your super fund.
	 Yes    No

	Income protection insurance — did you pay any income protection insurance premiums during the year? If yes, please provide the annual statement from your insurer.
	 Yes    No

	Other income — apart from business and interest income, did you receive dividend income, managed fund income (e.g. Raiz, Spaceship, CommSec Pocket, ETFs), or cryptocurrency income in 2025/26?
	 Yes    No

	Capital gains — did you sell any shares, cryptocurrency or investment funds during the year? If yes, please provide purchase and sale statements.
	 Yes    No

	Work-related travel — excluding home-to-work travel, did you travel for work (client visits, training, meetings etc.)? If yes, what were your estimated work-related kilometres for the year?
	 Yes    No

	Uniform expenses — do you wear a uniform for work? If yes, did you purchase any new uniform items during the year?
	 Yes    No

	Other deductions — did you incur union fees, seminar/course fees for work, or work-related membership/subscription fees during the year?
	 Yes    No



5. Working From Home
These details help us work out your work-related use percentage for home running expenses.
	Information Required
	Your Response / Details

	How many people (including yourself) live in the home?
	 

	Do you have a dedicated home office space (a room used mainly/exclusively for work)?
	 Yes    No

	Did you work from home during 2025/26?
	 Yes    No

	If yes, how many hours per week on average did you work from home?
	 

	Home internet — do you have internet at home, or do you hotspot from your mobile?
	 Yes    No

	If home internet, what is the monthly cost, and estimated work-related use percentage?
	 

	Electricity — what is your approximate electricity cost for the period worked from home, and estimated work-related use split?
	 

	Did you purchase any furniture or equipment for your home office? If yes, please list items and cost.
	 Yes    No



6. Rental Property (if applicable)
If you own a rental property, please provide the following.
	Information Required
	Your Response / Details

	Statement from property manager showing rental income received and expenses incurred
	 Attached    N/A

	Total interest paid on the rental property loan (if applicable)
	 $ 

	Copy of depreciation report for the property (if applicable)
	 Attached    N/A

	Repairs and maintenance
	 $ 

	Emergency Services Levy (ESL)
	 $ 

	Water rates/usage
	 $ 

	Council rates
	 $ 

	Landlord/building insurance
	 $ 

	Strata/body corporate fees
	 $ 

	Any other rental property expenses not listed above
	 
 
 



7. Family and Personal Details
	Information Required
	Your Response / Details

	Number of dependents
	 

	Spouse's taxable income, fringe benefits amounts, and additional superannuation contributions
	 

	Were you covered by private hospital insurance for the whole period 1 July 2025 to 30 June 2026? If yes, please email your 2026 annual tax statement from your provider.
	 Yes    No



8. Additional Comments
Please use the space below for anything else you would like us to know.
	 

	 

	 

	 



Should you have any queries with the above, please contact our office for a discussion.
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